DGE&T- 19(6)/2010-CD
Government of [ndia
M/o Labour & Employment
Directorate General of Employment & Training
New Delhi dated 1°' October, 2010

To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocational Training

2. Directors dealing with Vocational Training of all States!/ UT Administrations

3. Director, ATl/ Chennai, Hyderabad, Bombay, Kolkata , Kanpur, Ludhiana CSTARI, Kolkata /
ATI{(EPl)Hydrabad, & Dehradun , FT| Bangalore & Jamshedpur &NIMI Chennai

4. RDAT, Kanpur, Mumbai, Kolkata ,Chennai, Faridabad & Hyderabad

Subject: ltem No. 3.803.2 Amendment in the de-affiliation procedure of ITIs/ITCs

sir/Madam,

This is to inform you that the 38" meeting of the National Council for Vocational Training (NCVT)

under the Chairmanship Hon'ble Minister for Labour & Employment , was held on 318 May,2010.

1.

The Council recommended following amendment in the existing procedure for de-affiliation,
mentioned in  appendix -XX of the Training Manual for industrial Training and Centers.

Whenever, Secretary NCVT finds it necessary to carryout evaluation of any ITIZITC, Secretary
NCVT shall request the concerned State Director to constitute a Committee and to carry out
inspection for evaluation within a period of 6 weeks. In case, State Director fails to constitute such
committee and facilitate inspection of institute within stipufated time period, such committee would
be constituted by Secretary NCVT which would carry out necessary evaiuation.

. The Standing Commitiee for evaluation should submit its report to DGE&T/Secretary (NCVT)

within 07 days of the inspection. The recommendation of the committee would be placed befare
sub-committee of NCVT dealing with affiliation for consideration and dacision.

In cases where, Standing Committee for Evaluation could not carry out inspection of institute for
reason due to closer of the institute or other wise, the Evaluation Committee will submit the facts
to the NCVT and the institute would be considered for de-affiliation/ suspension of affiliation from
NCVT by the sub-committee of NCVT dealing with affiliation on the basis of the report.

3. The Government of India has accepted the above recommendations of the Councii for
Impltementation with immediate effect. Accordingly, the existing guidelines for de-affiliation of
IT1s/ITCs from NCVT has been revised and are given in annex. Henceforth , above guide lines
would be followed while de-affiliaticn of ITIs/ITCs from NCVT.

VYours faithfully

R IAYS

L. Singh)
Director of Training
Member secretary NCVT




Annex

APPENDIX XX of Training Manual

Procedure for Evaluation of ITIs/I[TCs/Trades/Units which are already Affiliated to NCVT

{Government and Private) — De-affiliation Procedure

Under the Craftsmen Training Scheme of Government of India , Ministry of Labour prescribed

affiliation procedure is followed for granting affiliation to the trades/units which are found up to
norms/standards prescribed by NCVT. With the objective of maintaining quality of training at a
national level, it is desirable to ensure that such institutes /trades/units which enjoy national status
(affiliation to NCVT) continue to maintain the prescribed norms and standards. It is quite possible
that an institute/trade/unit in due course of time may fail to maintain the prescribed orms/standards
due to negligence of the management. As already contained in the Training Manual, it is desirable
that in such a case the instifute/trade/unit is evaluated and if facilities are found inadequate,
affiliation already granted should be withdrawn. In this regard no procedure has been prescribed
so far. Therefore the following procedure is taid down which should be followed for evaluation of
the trades / units at an IT| (Government / Private) which are already affiliated to NCVT.

1.

3

A notice should be issued to the management of [TIs/ITCs for evaluation of their institutes as
per Annexure — | to this procedure.

Periodical inspections as envisaged in the Training Manuai, should be conducted by the
respeciive State Directorates/UT Administrations and RDATs under DGET, Ministry of
Labour. If infrastructural facilities in respect of a trade / unit (already affiliated to NCVT) at an
institute (Government / Private) are found to be below the prescribed norms / standards and
inadequate, it should be reported to the concerned State Director / UT Administrator by the
inspecting cofficer / team, forwarding the relevant inspection report and highlighting the details
of deficiencies / discrepancies observed during the inspection.

Either on the basis of inspections as sfated at para 2 above or otherwise when it comes to the
notice/lknowledge of the concerned State Director (dealing with Craftsmen Training
Scheme)that a particular ITI/ITC, in specific trades/units is either not conducting training as per
curriculum and/or is lacking in maintaining the norms/standards prescribed by NCVT, he may
initiate action and constitute Standing Committee for evaluation of the institute under intimation
to the Director of Training , DGET, Ministry of Labour. '

Similarly when it comes to the notice/knowledge of the Directorate General of Employment
and Training, Ministry of Labour, the Director of Training (Secretary NCVT) may inferm the
concemned State Director and request him 1o constitute a Standing Committee for evalustion
and get the institute/trade/unit inspected.

The Stending Committee for evaluation shall be constituted by the concernad State Director/UT
Administrator or the same lines as is done for considering affiliation. The composition of

above committee shall he as under:

*One member to be nominated by the Secretary of the NCVT/ or his/her representative -
Chairperson,

*One member to be nominated by State Director in-charge of Craftsmen Training - member.



5.

3.

4.

**Two members to be nominated by SCVT (one technical expert from Industry and other the
technical expert representing a trade union) - member.

The State Director may co-opt cne/two experts in the relevant trade/ trades.

{(ay*Representsatives from Govt. Dapartments should be a Group 'B’ Gazetted (technical) officar or
above; and

(b)**Representatives from trade union should be responsible office bearer and from Industry,
should be of the rank of Deputy/Assistant Manager depending on whether it is medium scale/large

scale industry.

Note: No two members should be from same department,

NOTE : At least three members (one representative of the Secretary NCVT, ones
representative of the State Directorate and anyone other) wiil form quorum.

7.

As stated at (3) and (4) above, the Standing Commitiee for evaluation shall be constituted by
the concerned State Director and necessary arrangements for inspections of ITIs/ITCs shall be
made by him. A notice should be issued to the management of the ITI/ITC for inspection of the
institute by the Standing Ccmmittee as per Annexure Il to this procedure. The standing
committee shall inspect the institute and verify the existing infrastructural facilities, viz. Staff
accommodation, workshop buildings, tools, shop outfits, equipment etc. as per prascribed
norms/standards and conduct of training in relevant trades/units.

The commitiee shall prepare their repert, the same day on the same proforma which has been
orescribed for considering affiliation. Deficiencies/discrepancies cbserved at institute should be
clearly mentioned in the appropriate columns of the proforma The committee shali make their

specific recommendations on the following lines:

{i TRe trades Of L Aare

(Names of trades with units )

recommended for continuance of affiliation. The management of the institute should be
informed of the minor deficiencies/discrepancies cbserved at the institutes for taking

expeditious action to make them up within a stipulated period.

(i)  The frades of... LT
(Names oftrades W|th unlts )

Recommended for de-affiliation i.e. withdrawal of affiliation granted to them,

Five copies of the report should be taken by the representative of the State Director and one
copy shauld be collected by the representative of the secretary, NCVT. Subsequently, 4 copies
of the inspection report should be forwarded by the concerned State Director to DGET
Headquarters if de-affiliation or withdrawal of affiliaion has been recommended by the

committee for certain trades/units,

The Inspection repcrt should be scrutinized in the Directorate General of Employment and
Training. After-scrutiny of the report if Secretary, NCVT thereon , should be forwarded to the
members of the sub-committee of NCVT dealing with affiliation for their consideration and

approval.



After obtaining due approval of the members of the subcommittee, de-affiliation order shall be
issued to the concerned Stafe Director with a copy to the concerned Institute. On the basis of
this order, in the case of a private institute, the State Director should issue de-affiliation order to
the Management of the Institute. In case of a Government Institute, similar appropriate action

shall be taken by State Director.

10. From the date of the issue of such an crder by the State Director the relevant trades/units will

11,

12.

13.

14,

stand de-affiliated. However, the existing batch of trainees if otherwise eligible should be
permitted by the state Director to appear in the ensuing All India Trade Test. Further admission
of trainees should be stopped from the next session cnwards.

When deficiencies/discrepancies are made up, the institute/trade/unit can be re-started by the
management in accordance with the existing affiliation procedure.

Whenever, Secretary NCVT finds it necessary to carryout evaluation of any IT/ITC, Secretary
NCVT shall request the concerned State Director to constitute a Committee and to carry out
inspection for evaluation within a period of & weeks. In case, State Director fails to constitute
such committee and facilitate inspection of institute within® stipulated time period, such
committee would be constituted by Secretary NCVT which would carry out necessary

evaluation.

The Standing Committee for evaluaﬂoh should submit its report to DGE&T/Secretary (NCVT)
within 07 days of the inspection. The recommendation of the commitiee would be placed
bafore sub-committee of NCVT dealing with affiliation for consideration and decision.

In case where, the institute listed for inspection for evaiuation, found closed by the Standing
Committee for evaluation on the scheduled date of inspection, the Evaluation Commitee will
submit the facts to the NCVT and the institute would be consicered for de-affiliation/
suspension of affiliation from NCVT by the sub-committee of NCVT dealing with affiliation on

the basfs of the report.



Annextre |

Notice to be [ssued to Management of ITIs/ITCs by State Directors/UT Administrators under

the Procedure for Evaluation of ITIs/ITCs/Trades/Units which are already affiliated to NCVT
(Government and Private)--De-affiliation procedure.

Notice to the Management of [TIs/ITCs for evaluation of their institutes.

The trades/units at your institute namely............ as mentioned below are
affiliated to NCVT ... e '

S.No. Trades with units existing Units affiliated to
{
atthe ITI/ITC NCVT
1 2 3

You are supposed fo provide and maintain infrasturural facilities and conduct training as per
prescribed norms/standards in these trades/units for continuance of affiliation. As and when
considered desirable your institute may be inspected by standing committee, constituted by the
State Director as per prescribed procedure to ensure that all the training facllities are being
provided continuously. You should render necessary cooperation and assistance to committee for

nspecting the institute/trades/units.

You are hereby informed that if infrastructural facilites are not found adequate as per
norms/standards, the trades/units already affiliated to NCVT may be de-affiliated in accordance
with prescribed procedure. You are alsc informed that if Standing Committee is not allowed fc
inspect the institute or nacessary cooperation is not renderad for inspection, it may be viewed
seriously by the State Government.

The above notice is to be issued through registered post to the management of ail the (TIs/ITCs by
the concerned State Directer/UT Administrators once in every vyear in the month of

January/February.



Annexure |l

Notice to be Issued to Management of iTis/ITCs by State Directors/UT Administrators under
Procedure for Evaluation of iTls/ITCs/Trades/Units which are already affiliated to NCVT
(Government and Private Both)--De-affiliation procedure.

Notice to the Management of ITIs/ITCs for inspection of the institute by the Standing Committee.

It has come to our notice that your institute does not maintain infrastructural facilities as per
orescribed norms/standards in the trades/units which have already been granted affiliation to
NCVT. Therefore it has been decided te get your institute inspected on........coc (date)
by Standing Committee constituted to ascertain availability of infrastructura! facilities therein. You
are hereby informed that if facilities provided and training imparted in the affiliated trades/units are
not found adequate as per prescribed norms/standards, these trades/units may be de-affiliated in

accordancs with the prescribed procedure for evaluation.

You are requested that all necessary assistance and cooperation is extended to the Committee for
inspecting the ITIs/ITCs/Trades/Units on the fixed date. It is informed that if the Standing
Committee is not allowed to inspect the institute or necessary cooperation is not extanded to the

committes, it may be viewed seriously by the State Gowt."

The above notice is to be issued oy the concerned State Director/UT Administrator o the
management of the ITI/ITC through registered post at least 30 days before the date of inspection.



DGE&T- 19(10)/2010-CD
Government of india
M/o Labour & Employment
Directorate General of Employment & Training

- Dated 29/8/2010

To, '
1. Secretanes/Prmcrpal Secretarles of all the State Govts / uT Admmlstratlons dealmg with

Vocational Training - '
2. Directors dealing with Vocatlonal Trammg of aIl States! Ut Admlmstratlons

3. Director, ATl Hyderabad, ATI Bombay, ATl Kolkata , ATl Kanpur, ATl Ludhiana, Principal
CTI, Chennai

Item No. 3804 3: Abolltlon of prowsmn for 3 months POT modules for mstructors having §
years and more experience as on July, 2004 to demgnate them as tramed mstructors for

trades where instructor training facilities are available.
Sir,

| am directed to inform you that the 387 rhéetmg of the National Cquncii for Vocational
Training (NCVT) under the Chalrmanship Hon'ble Minister of Labour & Employment , was held on
31% May.2010. Abolition of provision for 3 months POT moduies for instructors having 5 years

- and more experience as on July,2004 to designate them as trained instructors was discussed in
the meetmg vide item No 3804.3 of agenda.

it was experien’ced that prowsron for POT tram ing of 3 months duration for instructors having
5 years and more experience as on July, 2004, as one time relaxation, made vide Jetter No, DGE&T
19(2)/2004-CD dated 18%/22™ July,2004 was affecting badly the quality of delivery of training.
Therefore, the Council recommended to abclish the above provision with immediate effect. The
council also deliberated on various issues relating to quality of trainers of ITIs/ITCs and approvad the
fotlowing for implementation with immediate effect:

1. Withdrawal of orders issued vide latter No. DGE&T 18(2)/2004-CD dated 19%/22™ July,2004
" ‘regarding special provision of 3 month POT training for instructors having 5 years and more
experience as on July, 2004 and giving them status of trained instructors.

2. DGE&T shall prepare a proper scheme/ plan for the training of untrained instructor based on .
requirement on number of unfrained instructor provided by respective State Gaovts.

3. All the existing Instructors should be frained in ail the modulaes with in a period of three years.
Trades where DGE&T have insufficient/na capacity, possibility will be explored to | arrange
training in modules with the help of approprfate institutes in the pubirc / pr!vaze sector having
such competency :

4, After a period of three years, any institute desirous of getting affiliation for new/additional
trades/units , has to be ensured that there shoud not be any untrained instructers for already
affiliated trades/units in that institutes.

5. All the instructors must attend 2 week refresher training programme every alternate year
arranged by DGE&T / State Directorate/ IMCs. TA/DA for these programme will ot be

necessarily be paid by DGE&T.
6. Vocafional Instructors of ITis/ITCs should be promoted te higher post only after they posses

Craft Instructor Certificate.
Contd..



Government of India has accepted the above reoommendation of the council for
implementation with fmmediate effect. Accordingly, follewing norms should be followed with

immediate effest.

1. Henceforth mstructors would not be given the status of tramed mstructor in

accordance with order Issued vide Ietter No. DGE&T 19(2 12004- -CD dated 19122
July;2004 .

. The Instructors must be trained in all the modules as per NCVT norms and must

posses Natlona{ Craft ]nstructors Certn‘reate to glve them the sta’cus of trained

" instructors.

. Vocational Instructors of ITIs/ITCs should be promoted to higher post only after they

posses Natlonai Craft Instructors Certzflc:ate

. In order to ensure that training is delivered only by tramed mstruc:tor ITIs/ITCs/ any
~ other institute afﬁl:ated to NCVT" must depute 20- 30% mstructors every year for

“Training of Trainers Programme’ so that Al the existing mstructors are trained
during a per:od of thres years and . Thereafter NCVT- affitiation for new/additional
trades/units in any IT/ITCs would be granted only after ensuring that there are no
untrained mstrucfors for already afﬂ!]ated trades!umts m that Tis/lTCs

(R.L. Singh)
Director of Training
Member secretary NCVT

Copy tos

1.

L

Ciractor CSTARI, Kolkata/ATI(EPI)Hydrebad & Pehradun , FT Bangalore&

Jamshedpur & NIMI Chennai
RDAT Kanpur, Mumbai , Kolkata ,Chennai,Faridabad & Hyderabad
Principal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delhi and all RVTls

All officers up to JDT level of DGE& (HQ) | kW

{Anita Srivastava)
Dy. Director of Training

Copy for information : PS5 to Minster of Labour & Employment, S to MoS (L&E),

PS to Secretary (L&E),PS to DG/IS



DGE&T-19(12)/ 2010-CD
Government of india
M/o Labour & Employment
Directorate General of Employment & Training

Dated 28" September,2010
To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocationa! Training

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Director, ATl Hyderabad, ATI Bombay, ATl Kolkata , ATI Kanpur, AT] Ludhiana, Principal

CTi, Chennai

Subject: Appointment of two Instructors for two units of each trade with different
qualifications

Sir,

Your kind attention is invited to our earlier letter of even No. dated 6" August, 2010 on the above
subject where in it was informed that institutes (ITIs/ITCs) desirous of taking affiliation from NCVT
must apply for a minimum of two units (or multiple of two units) of a frade at a time and appoint two
instructors one for each unit, as per norms. Out of these two instructors one instructor must be with
Diploma/Degree in relevant branch of engineering from recognized board/university and experience
prescribed by NCVT,

it has been brought to our notice that the above instruction is not clear about the appointment of
Instructers in the trades in which, one unitis already running in the it Is/ITCs and it they apply for the
other unit of same trade. In this regard following Is informed:

0 If the institute has odd number of affiliated trade units, it can apply for one unit to
make it even. Subsequently the institute would apply for even units for affiliation.

)} Qualification of the instructors should be such that for every two units one
instructors should be with Diploma/Degree in relevant branch of engineering from
recognized board/university and experience prescribed by NCVT.

Yours faith
,./'“K

(K. I_ Smg
Dlrector of Trammg
Member secretary NCVT

Copy to, : :
1. Director CSTA RI, Kolkata / ATI(EPI)Hydrabad, & Dehradun , FT! Bangalore &
Jamshedpur & NIMi Chennai

RDAT Kanpur, Mumbai , Kolkata ,Chennal Faridabad & Hyderabad
Principal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delhi and
All officers up to JDT level of DGE& (HQ)

Sk



DGE&T-19( 13) / 2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training

Dated 30" September,2010

To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocational Training

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Director, ATI Hyderabad, ATI Bombay, ATi Kolkata , ATl Kanpur, ATl Ludhiana,
Principal CT!, Chennai

Subject: Item No.3804.6: Extending trainers training facilities of DGE&T institutes for
training of trainers of Basic Training Centres of establishments implementing Apprentices
Act 1961, '

3ir,

| am directed to inform you that the 38" mesting of the National Council for Vocational
Training (NCVT) under the Chairmanship Hen'ble Minister of Labour & Employment | was held on
31% May,2010. Extending trainers training facilities of DGER&T institutes for training of
trainers of Basic Training Centres of establishments implementing Apprentices Act 1961
was discussed in the mesting vide item No.3804.5 of agenda.

The council, approved the proposal for paermitting instructors of BTCs of establishments
'mplementing Apprentices Act, 1961, to avail facility for instructors training programmes in various
modules including “Training Methodology” medule offered at DGE&T field institutes. The counail
also approved that such instructor  should be treated at par with sponsored candidates of state
governments for admission purposes and tuition fee should be charged as per norms from them. .

Government of Indla has accepted the above recommendation of council for
implementation with immediate effect. Henceforth, instructors of BTCs of establishments
implementing Apprentices Act, 1961, are permitted to take admission in instructors training
programmes in varicus modules including “Training Methodology” offered at DGE&T field
institutes & other insfitutas offering instructor training programme. Such instructor  should be
treated at par with sponsored candidates of state governments for admission purposes and
appropriate tultion fee as per norms be chargad from them.

Yours faithfully

‘ _,Q/:"‘
{R.L. Singh)
Director of Training
Member secretary NCVT



DGE&T-19( 14) / 2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training
Dated 27" January,2011
To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
- Vocational Training

2. Directors dealing with Vocational Training of all States/ UT Adminijstrations

Subject: Withdrawal of order NO. DGE&T-19( 14) / 2010-CD dated 30" September,2010
regarding extending the number of years for passing All india Trade Test of Craftsmen for

candidates from three to five years.

Sir,

This is in continuation of our earlier letter of even No dated 30™ September,2010 where in it
was informed that the NCVT during its 38" mesting agreed to increase the numbar of years for
passing All India Trade Test of Craftsmen for candidates from existing three to five years,
Accordingly, five chances would be given to a trainee within a period of five years 1o pass the All
India Trade Test for the award of Nationa! Trade Ceriificale.

In this regard it is clarified that NCVT during its 38™ meeting did not agree to increase the
number of years for passing All India Trade Test of Craftsmen for candidates from existing three
to five years. Therefors, order NO. DGE&T-19( 14) / 2010-CD dated 30" September,2010 is
withdrawn and status —-quo wolld be maintained . Failed trainees would be given additional
five chances with in a period of three years only for passing Al India Trade Test of Craftsmen

for the award of National Trade Certificate.
Yaurs faithfum\
fiﬁ A \\&1

TR.L. S:ngh
Director of Training
Member secretary NCVT

COF?I’ tcl;irector_, ATl Hyderabad, ATI Brombay, ATl Kolkata , AT! Kanpur, ATt Ludhiana,  Principal CT,
2. %Treel?s; CSTA RI, Kolkata / ATI{EPI}Hydrabad, & Dehradun , FT| Bangalore & Jamshedpur & NIMI
3. ggi\ngaanpur, Mumbazi , Kolkata ,Chennai Faridabad & Hydearabad
4 Principal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, Mot DA+ and all R\/Tls’
2 ?%[gfgt;%régz%{o JDT level of DGE& (HQ) \\\i\}(&}/

{Anita Srivastava)
Dy, Director of Training



DGE&T-19( 14) / 2010-CD
Government of India
M/o Labhour & Employment
Directorate General of Employment & Training

Dated 30% September,2010

To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocational Training ' :

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Director, AT Hyderabad, ATl Bombay, ATl Kolkata , ATl Kanpur, ATI Ludhiana,
Principal CTIl, Chennai

4, Director CSTA RI, Kolkata / ATI(EPI)Hydrabad, & Dehradun , FT] Bangalore & Jamshedpur
& NIMI Chennai .

Subject: ltem No. 3804.7: Extending the number of years for passing All India Trade Test of
Craftsmen for candidates from three to five years. '

Sir,

| am directed to Inform you that the 38th  meeting of the National Council for Vocational
Training (NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment , was neld on
31st May,2010. Extending the number of years for passing All India Trade Test of Craftsmen for
candidates from three to five years was discussed in the meeting vide item No.3804.7 of agenda.

The council agreed to increase the number cf years for passing All India Trade Test of
Craftsmen for candidates from existing three to five years.

Government of India has accepted the above recommendation of council for
implementation with immediate effect. Henceforth, five chances would be given to a trainee
within a period of five years to pass the All India Trade Test for the award of National

Trade Certificate.
Yours faithfuluév
l@‘/ -

(R.L. Singh})
Director of Training
, Member secretary NCVT
Copy to:
1. RDAT Kanpur, Mumbal, Kolkata ,Chennai,Faridabad & Hyderabad
2. Principal MIT!, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delhi and all RVTls

3. All officers up to JDT level of DGE& (HQ) . V _

(Anita Srivastava)
Dy. Director of Training

Copy for information :  PS to Minster of Labour & Employment, PS to MoS {L&E),PS to Secretary
(L&E),PS to DG/IS



DGE&T-19({ 15}/ 2010-CD
Government of India
M/o Labour & Empioyment
Directorate General of Employment & Training

Dated 20" September,2010

To, 2

1. Secretaries/Principal Secretaries of all the State Govis / UT Administrations dealing with

Vocational Training
2. Directors dealing with Vocational Training of all States/ UT Administrations
3. Director, ATI Hyderabad, ATl Bombay, ATI Kolkata , ATl Kanpur, ATl Luchiana, Principal

CTI, Chennai

Subject: Item No 3804.8: Removing the bar of upper age limit for admission under
Craftsmen Training. '

Sir,

This is to inform you that the 38" meeting of the National Council for Vocational Training
(NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment |, was held on 31"
May,2010. Removing the bar of upper age limit for admission under Craftsmen  Training was

discussad in the meeting vide item No.3804.8 of Agenda.

The council after deliberation. approved removal of the bar of upper age {imit for trainees
seeking admission in courses under Craftsmen Training Scheme.

Government of India has accepted the above recommendation of the Council for
implementation. Accordingly, candidates having age of 14 years and above are permitted to
take admission in ITIs/ITCs affiliated to NCVT.

Yours faithful]y

%Lﬂ/‘k N

L. Singh)
D\rector of Training
Member secretary NCVT

Copy to,
1. Director CSTARI, Kolkata / ATI{EP)Hydrabad. & Dehradun , FTI Bangalore&Jamshedpur& NIMI

Chennal CSTA
2. BDAT Kanpur, Mumbai , Kolkata Chennai Faridabad & Hyderabad N
Principal MIT!, Haldwani, Calicut, Jodhpur, Choudwar, NYTL New Delhiand all RVTls \\>((j\,z,/
‘\\\.

4. All officers up to JDT level of DGE& {(HQ)

w

(Anita Srivastava)
Dy. Director of Training

Copy for information : PS to Minster of Labour & Employment, PS to MoS {L&E), PS to Secretary

(L&E) PS to DGAS



DGES&T- 19(16)/2010-CD
Govefnment of India
M/o Labour & Employment
Directorate General of Employment & Training
Dated 26/10/2010

To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with

Vogational Training
2. Directors/Commissioners dealing with Vaocational Training of all States/ UT

Administrations
3. Director, ATl Hyderabad, ATl Bombay, ATl Kolkata , ATI Kanpur ATI Ludhlana
4. Prmmpal CTI, Chennai , MITI, Haldwani, Calicut, Jodhpur Choudwar, NVTI, Noida and

all RVTIs

1

Subject: ltem No. 3804.10 : Reviewing the provisions for setting up of workshops in multi-storied
building.

SiriMadam,

1 am directed to inform you that the 38" meeting of the National Council for Yocational Training
(NCVT) under the Ghairmanship Hon'ble Minister of Labour & Employment was held on 31°
May,2010 was discussed vide item No.3804.10 of agenda.

Keeping in view the escalating cost of land, and non availability of required land in urban
areas, metropolitan and other cities, the council deliberated and approved vértical expansion, with
multi storied design for workshop with a condition that trades with heavy machineries to be
housed only in the ground floor and remaining trades may be housed at any floor. Further, before
housing any trade involving machineries at any floor other than ground floot, a certificate regarding
safety/suitability of structure to house that trade from Civil/Structural Engineer would be
necessary. It was also approved that as per building bye laws, buildings having more than three
floors, provision of lift would be mandatory.

Government of India has accepted the above recomimendation of council for implementation
with immediate effect. Accordingly, Workshop of following trades requiring heavy machinery must
be accommeodated on ground floor.

Welder, Foundryman , Mechanic Tractor, Mechanic Diesel, Mechanic Motor Vehicle, Fitter, Turner,
Machinist, Sheet Metal Worker, Carpenter, Machinist Grinder, Tool and Die Maker, Building
Constructor{Mason) & any other having single machinery weighing more than 200 Kg. Remaining
trades may be hotised at any floor. However, as per huilding bye laws, buildings having more than
three floors, provision of lift is mandatory

Yours faithfully

'l N &\\/\

(RL. Singh)
Director of Training
Member secretary NCVT



DGE&T-19( 18}/ 2010-CD
_ Government of india
M/o Labour & Employment
Directorate General of Employment & Training

Dated 9" August, 2010
sy
Tao,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocational Training

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Directors - ATl Hyderabad, ATI Bombay, AT! Kolkata , ATl Kanpur, ATI Ludhiana,

Principal CTI, Chennai
4. Directors - RDAT Kanpur, Mumbaf, Kolkata ,Chennal, Faridabad & Hyderabad

Subject: Re-constitution of Standing Committee for inspection
Sir,
This is to inform you that the 38th maeeting of the National Council for Vocational Training
(NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment , was held on 31% May,2010,
Re-constitution of Standing Committee for inspection was discussed in the mesting vide item No.3804.11
of agenda.

Following composition of Standing Committee for inspection of {TIs/ITCS for affiliation purpose
have been approved by Government of India for implementation with immediate effect,

1. *Cns member to be nominated by the Secretary of the NCVT/ or hisfher representative -

Chairperson.
2. *0One member to be nominated by State Director in-charge of Craftsmen Training - member.

3. "Two members to be nominated by SCVT (one technical expert from Indusiry and other the

technical expert representing a trade union) - member.
4. The State Director may co-opt one/two experts in the relevant trade/ trades,

(a)"Representalives from Govi. Deparfments should be a Group ‘B’ Garefted (technical) officer or

- above; and

(b)"Representatives from trade union should be responsible office bearer and from Industry, should be
of the rank of Deputy/Assistant Manager depending on whether it is medium scaledarge scale industry.

Note: No two members shouid be from same department.

It is requested that above composition of Standing Committes for inspection of ITIs/ITCs for
affiliation purpose should be strictly followed while its constitution by respective state governmenits.

Yours faithfully

g

r’/\\
"L, Singh)
Director of Training
Member secretary NCVT



DGE&T-19(19)/ 2010-CD
Government of [ndia
M/o Labour & Employment
Directorate General of Employment & Training

Dated 24" March, 2011

To,

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations
dealing with Vocational Training

2, Directors dealing with Vocational Training of all States/ UT Administrations

Subject: - Introduction of IT literacy courses in Govt. and Pvt. ITls - regarding.

SirMadam,

This is to inform that National Council for Vocational Training (NCVT) during its
38" meeting held on 31% May, 2010 under the Chairmanship Hon'ble Minister of
Labour & Employment approved Introduction of [T literacy courses in Govt, & Pvt.
ITls from session starting from August, 2011.. Accordingly, all the State Govts. /
UT Administration were raquested to introduce IT literacy courses in their state
vide DGE&T lstter no. 19(19)/2010 dated 15.10.2010 .

In view of above, you are reguested to introduce IT literacy programme in vour
State as per curricula for Basic Computer Course (BCC) prepared hy DOEACG and
approved by DGE&T (copy enclosed). The syllabus also available at DGE&T website:
www. dgetnicin DOEACC has been approved as one of the assessing and
certification bodies for assessment & certification of trainess for this course, Any
similar institution set up by the State Govt. for certification can also be designatad for
certification,-by -respective State Directorates -The -DOEACS -would -devalop study
material and e-learmning package for mass scale training in the course. it would be
avaitable on internet free of cost. Examination fee of Rs. 200/- for BCC examinaticn
would be charge by DOEACC. This rate have been approved by DGE&T.

The existing infrastructure of Govt. & Pvt Tls could be used to implement this
training programme. The responsibility of fraining would rest with the nstitutes. After
successfuily passing the exam for BCC, certificate would be issued by DOEACC.

Yours faithfully

¥

(R.L. Singh)
Director of Training
‘ Member secretary NCVT
Copy to:
1. Director, ATl Hyderabad, ATI Mumbal, ATI Kalkata ATl Kanpur, AT! Ludhiana,
Frincipal CTI, Chennai !
2. Director CSTA RI, Kaolkata / ATI{EP!)Hydrabad, & Dehradun , FT1 Bangalore &
Jamshedpur & NiM| Chennai
RDAT Kanpur, Mumbal, Kolkata ,Chennai,Faridabad & Hyderabad
Principal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVT!, Noida and all RVTls
All officers up to JOT level of DGE& (HQ) LA
TTC of DGE&T \P\/‘\m —

(Anita Srivastava)

SIS

e

A\ W



DGE&T-19(19)/2010-CD
Gavernment of india
M/o Labour & Employment

Directorate General of Employment & Training
Dated 15/10/2010

To,

1. Secretaries/Prihcipa! Secretaries of all the State Govts / UT Administrations dealing with

Vocational Training _ _
2. Directors/Commissioners dealing with Vocational Training of all States/ UT

Administrations
3. Director, ATl Hyderabad, ATI Bombay, ATl Kolkata , ATI Kanpur, ATI Ludhiana,

4. Principal CTI, Chennal , MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, Noida and
all RVTIs '

Subject: [tem No. 3804.12: Introduction of IT literacy courses in (Tis/ITCs.

SirfMadam,

| am directed fo Inform you that ths 38" meeting of the Naticnal Council for Vocational
Training (NCVT) under the Chairmanship Hor'ble Minister of Labour & Employment was held on
31“_ May,2010  was discussad vide item No.3804.13 of aganda.

As computer literacy is demand of labour market it was proposed to maxe [T literacy
course compuisory for the trainess of ITls/ ITCs. The issue was deliberated and the council
approved to make the IT literacy course compulsory for all the training schemes of DGE&T. The
counclil also approved the following guide linas in this regard:

— -

1. DOEACC be approved as onz of the asséssing and certification bodias for zssassmant o7
trainees.  Any similar institution set up by the State Govt for certlfication can also be
asignated for  certification, by respective State Directoratas

2. NTC shall be issued only after passing this [T literacy course,
3. This decision will be effective from sassion starting from August, 2011,

4. The DCEACC would develop study materal and e-leaming package for mass scale
training in the course. it would be available on intarnet free of cost.

5 The existing infrastructure of ITls can be usad to fmplemant this training programme.
8. The responsibility of training would rest with the instituts/cenire.

7.' DOEACC would decide the fee charged {if any) in consultation with DGE&T and concernad
State Governments.

Government of India has accepted the above recommendation of counail for implemantation
from session starting from August 2011 Thereafter, IT literacy will be made a compulsory course
for trainees under going training in ITI/ITCs under Craftsmen Training Scheme. A curriculum on
Basic Computer Course has been prepared by DOEACC and the copy is enclosed for ready
refersnce. The same (5 also available on wabsite of DGE&T and DOEACC.



In view of above, you are requested to initiate action for introduction of IT literacy programme
in {TIs/ITCs in your state as per the approved curricula. The existing infrastructure of ITls can be
used to implement this training programme. DOEACC has been approved as one of the
assessing and certification bodies for the purpose. Any similar institution /organization set up by
State Government for certification ¢an‘also be designated for trammg and certification only with
approval from NGVT, The fee charged oy DOEACC/ eny other agemc:[es should be decide in
consultation WIth DGL:&T concerned State Governments.

Yours faithfully

(R.L. Singh)
Director of Trafning
Member secretary NCVT
Copy fo:

1. 8hri M.M. Tripathi, Joint Director, DOEACCT Sccisty, Electronics Niketan 8, CGO Complex,
' Lodi Road, New Delhi-110003 -
2. Direcfor CSTA Rl Kolkata /ATE{EPI) Hydrabad & Dehradun , FTI Bangalore &
Jamshedpur & NIMI Chennai

_ oy
RDAT Kanpur, Mumbai , Kolkata .Chennal,Faridzbad & Hyderabad \\XKIV
\\ A

All officers up to JDOT ievel of DGE& (HQ)

P

(Anita Srivastava)
Oy. Director of Training

Copy for information : PS8 to Minster of Labour & Employment, PS to MoS (L&E), PS 1o

Secratary
(L&E) PSto DG/IS

E'ﬂ c :A r:L"; _Ljrf«—!‘;ﬁ C‘\-‘l’ﬁéb*ﬂﬂ

PN



Annexure- II

Basic Computer Course (BCCQ) 7

Objective: The course is designed to aim at imparting a basic level
appreciation programme for the common man. After completing the course
the incumbent is able to the use the computer for basic purposes of preparing
his personinel/business letters, viewing informaon on intérnat (the web),
sending mails etc. This allows a common man or housewife to be also a part
of computer users st. This would also aid the PC penetration program. This
helps the small business communities, housewives to maintain their small
account using the computers and enjoy in the world of Information

Technology.

Duration: Theory  :10hrs.
Practical 22 hrs.
Tutorial ;04 hrs.

Syllabus Outline:

| Theo [ Tutori | Practical |
; | Iy als ' i
| _ L Knowing computer 1 1 1 |
. | == Operﬂ HE Computer T T IUAZ’__OW A.k_i___._-.‘.,,_.,ﬁ ST g
Based Opemtmo System - ; ‘
3. Understanding Word Processing f 2 1 .6 i
; 4 Using Spread Sheet ] 1 . 1 | 4 ‘
5. Communicating using the Internet | 1 0 { 2

6. WWW and web browsers i 1 i 0 ' 2

7. Communications And Collaboration | 1 ‘ 0 | 2

3. Making small presentation 1 1 ! 1

: 4 foa ~

Grand Total | 10




DETAILED SYLLABUS

1. KNOWING COMPUTER

e
M= O

1.4

e
v N

=
el es)

Introduction
Obijectives
What is:Computer? g e
- 1.2.1 . Basic Apphcaﬁons of Computer

Cdmponeﬂts of Computer SysLem ‘
1.3.1 s " Central’ Processmg Umt

‘.-1.3.,2.___ SRR yboard Mous and VDU
133 Otherin h
1334
R A A
Conceoc of Hardware and !
1.4.1 Hardware =~

1142 Software . ‘
1.4.2,1  Application Saftware
1.4.2.2 Syscems soﬂware

Concept of computing, daLa and !mormauon
Applications of IECT
1.6.1 e- governarce
162 Entertainment

Bri tnging computer to life : .
1.7.1 Connecti ing keyboard mouss, momtor and pramer to CPU

: 1.7:2 Checkmg power suopf\/
summary _ ,
Modei Answers

NN
S
Ll py =+ M = O

ves
Cs of Dper mg Syste'n .
Operatmg system '

Basics 6f popular oparating syszem (LTNUX WINDOWS)
The User Interface - _ _
Task Bar
Icons
Menu
Running an Application
perating Systam Simple Setting
Changing System Date And Time
- Changing Display Properties

Jo Add Or Remove A Windows Component

Changing Mouse Properties

Adding and removing Printers
File and Directary Management

Creating and renaming of files and directories
Common utilities '
sSummary
Model Answers

W W W 2
.IAL)\J[\_}{A

2
2
2.
2
o

3. UNDERSTANDING WORD PROCESSING

3.0
3.1

Imtroductidn
Objectives



v e

3.2

3.3

34

Word Processing Basics

3.2.1  Opening Word Processing Package
3.2.2  Menu Bar

3.2.3  Using Thea Help

3.2.4  Using The Icons Below Menu Bar

Opening and closing Documents
3.3.1 Opening Documents
3.3.2 Save and Save as
3.3.3 ~ Page Setup
334 Print Preview
3.3.5  Printing of Documents
Text Creation and rmanipulation
3.4.1 Document Creation
3.4.2  Editing Text
3.4.3 - Text Selection.. -
3.4.4 Cut, Copy and- paste <
3.4.5 SpﬁH check
3.4.6 Thesaurus
Formatiing the Text

3.5.1 Font and Size selection
3.5.2 Alighment of Text
3.5.3 Paragrapn Indenting
3.5.4 Bullets and Numbering
3.5.5 Changing casa

- 3.6 Table Manibulation
3.6.1 Draw Table
3.6.2 Changing cell width and height
3.6.3 Allgnment of Taxt in call
A —Betete fInsertion-of row and-columm ~ e

3.6.5 Border and shading

3.7 Summary

3.8 Mod [ Ann\;\. rs
4, USING SPREAD SHEET

4.0 Introduction

4.1  Objectivas

4.2 Elaments of Electronic Spread Shaet
4.2.1 Qpening of Spread Sheet
4.2.2 Addressing of Cells
4.2.3 Printing of Spread Sheet
4.2.4 Saving Weorkbooks

4.3 Manipulation of Cells
4.3.1 Entering Text, Numbers and Dates
4.3.2 Creating Text, Number and Date Series
4.3.3 Editing Worksheat Data
4.3.4 Inserting and Deleting Raws, Column
4.3.5 Changing Cell Helght and Width

4.4 Formulas and Function
4.4.1 Using Formulas
4.4.2 " Function

4.5 Summary

4.6 Model Answers

5. COMMUNICATION USING THE INTERNET




Introduction
Obiectives
Basic of Computer Networks
5.2.1 Local Area Network (LAN)
5.2.2 Wide Area Netwark (WAN)
5.3 Internet -
5.3.1 Concept of Internet
7.5.3 Applications of Internat
7.5.4 Connecting to the Internet
7.5.5 Troublashooting
. 5.4 Summary
5.5 Model answers

SRS
N o= O

6. WWW AND WEB BROWSER

Introduction

Objectives _

World Wide Web (WWW)

Web Browsing Softwares S

6.3.1 Popular Web Browsmg SofLwares _' A

6.4 Sea rch.Engines. RPN
4.1 Popllar Search Eng nes / Search for conten:

6 4 .2 Accessing Web Browser

6.4.3 Using Favorites Folder

6.4.4 Downloading Wab Pages

6.4.5 Printing Web Pagas -

h  ah
W= o

5.5  Understanding URL

6.6  Surfing the web ‘
6.6.1 Using e-governance wsbhsite

6.7  Summary

6.8  Model Answers

7. COMMUNICATIONS AND COLLABORATIO

Introduction

Objectivas

Basics of E-mail

7.2.1 What is an Electranic Mall

7.2.2 Emall Addressing

7.3 Using E~mails
7.3.1 Opening Email account
7.3.2 Mailbox: Inbox and Outbox
/7.3.3 Creating and Sending a new E-mail
7.3.4 Replying to an B-mail message
7.3.5 Forwarding an E-mail message
7.3.6 Sor‘“mg and Searching emails

7.4 " Document collaboration

7.5 Instant Messaging and Collaboration
7.5.1 Using Instant messaging
7.5.2 Instant messaging providars
7.5.3 Netiquettes

7.6 Summary

7.7 Madel Answers
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8 MAKING SMALL PRESENTATIONS

o o o
Mo O

.83

3.4

Lo

Introduction

Objectives -

Basics

8.2.1 Using PowerPoint

8.2.2 Opening A PowerPoint Presentation

8.2.3 Saving A Presentation

Creation of Presentation
8.3.1 Creating a Presentation Using a Template
8.3.2 Creating a Blank Presentaticn
8.3.3 Entering and Editing Text
8.3.4 Inserting And Deleting Slides in a Presentation
Preparation of Slides

8.4.1 Inserting Word Tableor An Excel Worksheet
8.4.2 Adding Clip Art Pictures

8.4.3 Inserting Other Objects

8:4.4 Resizing and Scaling an Objact
Presentation of Slides

8.5.1 Viewing A Presentation

852 . Choosing a Set Up for Presentation

853 Printing Slides And Handouts
Slide Show

8.6.1 Running & Slide Show

8.6.2 Transition and Slide Timings

8.8.3 Automating a Slide Snow
summary ‘

Model Answers



DGE&T-19(20)/2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training
S Dated 02/11/2010

To,

1. Secretaries/Principal Secretaries of all the State Govts { UT Administrations dealing with
Vocational Training

2. Directors/Commissioners deallng Wlth Vocatlonal Trammg ef all States/ UT
Administrations

3. Director, ATl Hyderabad, ATI Bombay, AT! Kolkata ; ATI Kdnpu: ATI Ludhiana,

4,

Principal CTI, Chennai , MiTl, Haldwani, Calicut, Jodhpur Ghoudwar, NVTI, Noida and
all RVTls : _

Subjed_t: ltem No. 3804.13: Redefining the norms for 'a‘ppeari.ng‘ in All India Trade Test as
Private Candidates _

Sir/Madam,

{ am directed to Inform you that the agh meeting of the National Council for Vocational
Training (NCVT) under the Chairmanship Honble Minister of Labour & Employment was held on
31%! May,2010. Redefining the norms for appearing in AIE India Trade Test as Private Candidates
was discussed vide item No.3804.13 of agenda.

The council approved following amendment in the norms for appearing in All India Trade
Test as Private Candidates, all other existing provisions remained unaltered:-

1. The applicant should possess minimum of 3 years experience instead of 5 years in the
relavant trade in establishmenis implementing Apprenticeship Training Scheme/ smail
estahlishments and shops covered under Factory Ar‘t or Registered with any Government/
local authorities.

2. SCVT Certificate holders who has received institutional tréiming in same frade with same
duration of training peried & entry qualification.

The councll also approved that wherever private candidates are allowed, the examinations
shall be supervised by Tripartite Board consisting of regresentatives from Employers, frade uniens
and the Government. Secretary SCVT would constitute trade wise tripartite board and notify such
centres where private applicants should submit the applications. Secretary SCVT should notify
exclusive centers for examination of private candidates.

Government of India has accepted the above recommendation of council with Immediate
effect. Henceforth, “All India Trade Tesf for private candidates should be supervised by Tripariite
Board consisting of trade representatives from Employers, frade unicns and the Government.
Secretary SCVT should constitute trade wise tripartite board and notify such cenires where private
applicants should submit the applications, Secretary SCVT should alse notify exclusive centers for

examination of private candidates.

Contd ..



Revised norms for appearing in All India Trade Test as private candidate are given below.
These norms shouid be followed wit_h_ immediate effect .

i) The applicant should have the minimum prescribed entry qualification for a particular
trade under CTS in which hefshe is deswous of appearmg as prlvate candldate

if) The apphcant should possess mlnlmum of 3 years exper:ence in the refevant trade in
establishments implementing Apprenticeship Training Scheme/ smali establishments
covered under Factories Act 1048 or Registered with any: government/ local.
-autharities. '

i) SCVT Certificate holders who has rec,elved |nst|tut|onal tra ining in same trade with

same duration of training period & entry qualification.

) There should be trade test by SCVT for all the candidates who are desirous: of
appearing in the All Indig trade test under the aegis of NCVT 4s private candidates.
All those, who guality the SCVT test, may be permitied by the State Director to
appear in the AITT under NCVT.

v} Private candidates from ebtabllshments covered under the Apprentices Act, 1961
and sponscred candidates of ITis and SCVT certificate holders (above il i) may be
exempted from appearing in the trade test to be conducted by the SCVT. _

vi) Appreniices under the Apprentices Act, 1961 who have failed six times in the All
India Trade Tests for Apprenticeship can appear as private candidates in the
corresponding ITI trade only. This will be anly applicable to such apprentices who
have not qualified earlier for the award of National Trade Certificate by the NCVT,

Smgh)

Director 0f Training

: Member secretary NCVT
Copy to:

1. Director CSTA RI, Kolkata / ATI{EPI)Hydrabad, & Dehradun , FTI Bangalore & Jamshedpur

& NIM{ Chennai
2. RDAT Kanpur, Mumbai, Kolfikata ,Chennai,Faridabad & Hyderabad .
3. All officers up to JDT level of DGE& (HQ) s
' VA \ZJ/

{Anita Srivastava)
Dy. Director of Training
Copy for information : PS to Minster of Labour & Employment, PS to MoS (L&E), PS to
Secretary  (L&E),PS to DG/IS



DGE&T-19(22)/2010-CD
Government of India
M/o Labour & Employment

Directorate General of Employment & Training
. Dated 05/10/2010

To, 1+
1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with

Vocational Training

Directors/Commissioners dealing with Vocational Training of all States/ UT Administrations
Director, ATI Hyderabad, ATI Bombay, ATI Kolkata , ATl Kanpur, ATl Ludhiana,

4. Principal CTl, Chennai, MiT, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, Noida and all

RVTls

Ll

Subject: tem No.3804.15 : Modification of proforma of provisional certificate issued to the
successful trainees of ITls/ITCs.

Sir/Madam,

| am directed to inform you that the 38" meeting of the National Council for Vocational
Training (NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment was held
© on 315 May,2010. Modification of proforma of provisional certificate issued to the
successful trainees of ITIs/ITCs was discussed vide item Neo.3804.15 of agenda.

As per existing system trainess from any [TIs/ITCs once appear in AITT and pass the
examn, provisional National Trade Certificate in prescribed proforma was issued fo them by
respective State Government. The language of existing provisional certificate was such that it
was binding on the part of NCVT to issue the National Trade certificates irrespective of the fact
that the institute was affiliated to NCVT, Medification in proforma of provisional certificate was
proposed. NCVT recommended to revise the proforma by including the reference of affitiation
order No. and  deleting the content that “trade certificate will be issued by NCVT” . The final

approved proforma Is enclosed for ready reference..

Government of India has accepted the above recommendation of council with immediate
effect. Hencaforth, provisional National Trade Certificate to the passed out trainees of [Tls /1TCs

should issued as per enciosed new proforma.
Yougs faithful
%&7
(RE7Singh

Director of Training
Member secretary NCVT

Copy to:
1. Director CSTA RI, Kolkata / ATI(EPHydrabad, & Dehradun , FTI Bangalore & Jamshedpur &

NIM! Chennai
2. RDAT Kanpur, Mumbai, Kolkata Chennai,Faridabad & Hyderabad
3. All officers up to JOT leval of DGE& (HQ) \ by

{(Anita Srivastava)
Dy. Directar of Training

Conpy for information: PSto Minster of Labour & Employment, PS to Me$S (L&E), PS to Secretary
(L&E),PS to DGAIS



PROVISIONAL NATIONAL TRADE CERTIFICATE
{(FOR REGULAR CANDIDATES)

(Particulars of the State Directorate/DGET Offices)

PROVISIONAL NATIONAL TRADE CERTIFICATE

Shri/Shrimati/MEKUMEATT cvurevvi i e i ara i rn e Son/Wife/Daughter of Shri
.............................................................................. Roll No...................has completed
the training programme at ... (Name of Institute and Place) in
........ «.eeernntrade. Shefhe was admitted during August/February ..........session at 8l. No.
out of total ....admitted against ..... unit(s) affiliated to National Council for Vocational
Training vide order No. DGET-.....c.ccoeeuien. dated. She/He has passed the All india Trade
Test for Craftsmen Training Scheme held in the month of ... 20...

Character during the period of training was foundfobe.....................0

Trade Test Marks

Subject Max. Marks Marks cbtained

5.

Total

Date of birth as recorded in the School Certificate...................

Frepared by Checked by
Signature of Principal of ITl/ (Facsimile Signature)
(In-charge, CTS of DGET Instt./with seal) Secretary S.C.V.T/

Head of DGET Instt.

( Signature of certificate holder )

Date ......................



DGE&T-19( 23) / 2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training

Dated 30" November,2010
Efly Pec. 2ol v

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with

Vocational Training
2. Directors/Commissioners dealing with Vocational Training of all States/ UT Administrations
3

. Director, ATI Hyderabad, ATI Bombay, ATl Kolkata, ATl Kanpur, ATI Ludhiana,
4. Principal CTI, Chennai , MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, Noida and all

RVTIs

Subject: Item No. 3804.16: Issue of computerized certificates to AITT passed candidates.

Sir/Madam,

| am directed to inform you that the 38" meeting of_ the National Council for Vocational
Training (NCVT) was held on 31% May,2010 under the Chairmanship Hon'ble Minister of Labour
& Employment. Issue of computerized certificate to AITT passed candidates was discussed vide

item No0.3804.16 of agenda.

It was proposed that using ICT, the National Trade Certificate would be printed at DGE&T and
supplied to State Directors so that delay in distribution of certificates could be avoided. The council
approved the above proposal for issue of computerised certificates to pass out trainees of AlTT.

The council also approved the following guidelines

o Admissions in 1TIs/ITCs should be closed by State Directorates by a fixed date for both the
sessions i.e. 28th/26th February and 31st August respectively for August and February
session. The admission details in a prescribed proforma should be forwarded to DGE&T in &
scft copy in CD or DVD within one month from the closing date of admission i.e. by 31%
March and 30" September for both the session. There should be cnly one CD/ DVD for

whole State.

» After the exams are conducted and resuits are declared, State Govt. should again forward a
capy of result updating exactly in the same table in which data was sent garlier, The DGE&T
will print the certificates name-wise (of students) and forward it to State Directorates with
printed signature of NCVT Secretary. The Secretary SCVT will countersign the certificates
before distribution to students. In this way trainees may get certificate with in six month.

Government of india has accepted the above recommendation of council for implementation
with immediate effect. Henceforth, All the state governments are required to submit the
admission details in a prescribed proforma to DGE&T in a soft copy in CD or DVD within
one month from the closing date of admission i.e. by 31%' March and 30" September for
February for August and session respectively. There sheuld be only one CD/ DVD for whaole

State(institute wise should not be forwarded).

Contd..



Also, State Gavt. should again forward a copy of result updating exactly in the same table in
which data was sent earlier. The DGE&T will print the certificates name-wise (of students) and
forward it to State Directorates having printed signature of Secretary NCVT. The Sacretary, SCVT
would counter sign the certificate before distribution to trainees. DGE&T would discontinue
supply of blank National Trade Certificate to State Government.

Yours faithfully

(va/’

(R.L. Singh)
Director of Training
Member secretary NCVT

Copy to:

1. Director CSTA RI, Kolkata / ATI(EPI) Hydrabad & Dehradun, FTI Bangalore &

Jamshedpur & NIMI Chennai
RDAT Kanpur, Mumbai , Kolkata ,Chennai,Faridabad & Hyderabad
All officers up to JDT levet of DGE& (HQ)

TT Cell of DGE&T H.Q. w

{Anita Srivastava)
Dy. Director of Training

L

Copy for information ;: PS to Minster of Labour & Employment, PS to MoS (L&E), PS fo
Secretary (L&E),PS 10 BG/IS



DGE&T-19( 24} / 2010-CD
Government of india
M/o Labour & Empioyment
Directorate General of Employment & Training

Dated 5 October,2010

To, I2HE

1. Secretaries/Principal Secretaries of all the State Govis / UT Administrations dealing with
Vocational Training

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Director, ATI/ Chennai, Hyderabad, Bombay, Kolkata , Kanpur, Ludhiana CSTARI,
Kolkata/ ATIH{EPlHydrabad, & Dehradun, FTI Bangalcre & Jamshedpur & NIMi Chennai

Subject: Enhancement in rates of grant for technical books and magazines, sports and
recreation, medical, cost of frade testing, under Craftsmen Training

SirrMadam

| am directed to inform you that the 38" meeting of the National Council for Vocational Training
(NCVT)} under the Chairmanship Hen'ble Minister of Labour & Employment , was held on 31%
May 2010. Enhancement in rates of grant for technical books and magazines, sports and recreation,
medical, cost of frade testing, under Craftsmen Training Scheme was discussed in the meeting vide

ltern No 3804.17 of agenda.

The council approved the following enhénced rates for implementation with immediate
effect, '

Revised enhanced

Sl ltem Existing rates
' rates
1. | Grant for Technical bocks and magazines | Rs.5/-per month per Rs 25/-per month per
trainee trainee
2. Grant for Initial expenditure for setting up
of library
ITI having seating capacity 256 trainees
ITI having seating capacity more than Rs 10,000 Rs 50,000
256 trainees
‘ Rs 20,000 Rs 1,00,000
3. Sports and recreation grant Rs. 10 per trainee per | Rs 50 per trainee per
month month
4. | Medical grant Rs 20 per month per Rs 100 per month per

trainee

trainee

i




The Government of India accepted the above recommendations of the Council for .
implementation. Accordingly , you are requested to implement the revised rates with immediate

effect

Yours faithfully

R.L. Singh)
Director of Training
Member secretary NCVT

Note: So far as DGET field institutes are concerned, the revised rates would be made effective only
after getting the approval of IFD, M/o Labour & Employment. There after , fresh orders for DGE&T

institutions would be issued separately.

Copy to,:
1. Directors dealing with Vocaticnal Training of all States/ UT Administrations .
2 RDAT Kanpur, Mumbai, Kolkata ,Chennai Faridabad & Hyderabad

4. Principal CTI Chennai , MiTI, Haldw'am', Calicut, Jodhpur, Choudwar, NVTI New Delhi, alt
RVTls

5. All officers up to JOT level of DGE& (HQ)

§. D.O. Il with a request to take up the matter with IFD for revision of the rates for DGE&T

W

{Anita Srivastava)

institutes.

Dy. Director of Training

Copy for information : PS to Minster of Labour & Employment, PS to MoS (L&E), PS to Secrefary
(L&E),PS to DG/IS



DGE&T-19( 25) / 2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training

Dated 15" October,2010

To,

1. Secretartes/Prmc:paI Secretaries of all the State Govts ! UT Admmlstratlons dealing Wlth

Vocational Training

2. Directors dealing with Vocational Training of all States/ UT Administrations

3. Director, ATI/ Chennai , Hyderabad, Bombay, Kolkata , Kanpur, Ludhiana CSTARI, Kolkata;‘
ATHEPI)Hydrabad, & Dehradun , FT! Bangalore & Jamshedpur & NIMI Chennai -

Subject: Item No. 3804.18. Enhancement in the rates of cash award under the scheme of “All India Skill
Competition for Craftsmen”. :

SirMadam

t am directed to inform you that the 38" meeting of the Naticnal Council for Vocational Training (NCVT)
under the Chairmanship Hon’ble Minister of Labour & Employment , was held on 31% May, 2010, Enhancement
in rates Enhancement in the rates of cash award under the scheme of “All India Skill Competition for
Craftsmen, was discussed in the meeting vide ltem No 3804.18 of agenda. The council approved the

following enhanced rates for implementation with immediate effect.

Itam | Existing Proposed
rate rate

Cash prize to the best trainees of each {rade Rs 10,000 Rs. 50,000

Tl instructor of the trade whose traines is adjudged the-best trainee in | Rs 1000 Rs 6000

the skill competition at All India level. '

ITi instructor (Allied  trade, Workshop Calculation and Science and | Rs 500 Rs 3000

Engineering. Drawing), whose trainee is adjudged the best trainee in the

skill competition of All India level.

ITl instructor of the trade, whose trainee is adjudged the best trainee in | Rs.500 Rs 3,000

the Skill Competition at the State level.

[Tl instructor imparting Allied Trade training, teaching Workshop | Rs.250 Rs. 1500

Calculation and Science and Engg. Drawing whose trainee is adjudged

the best trainee in the Skill Competition at the State level.

The Government of India accepted the above recommendations of the Council for implementation

Accordingly , you are requested to implement the revised rates with immediate effect .

ours faithfull
\_; é
(N )\ AN

(R.L. Singh)

Director of Training
Member secretary NCVT



Note: So far Cash prize to the best trainees of each trade are concerned, the revised rates would be
made effective only after getting the approval of IFD, M/o Labour & Employment There after , fresh

orders for DGE&T institutions would be issued separately

Copy to |

1. Directors deallng with Vocahonal Training of all States/ UT Admlnlstratlons
2 RDAT Kanpur, Mumbai , Kolkata ,Chennai,Faridabad & Hyderabad

4. Principal CTI Chennai , MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI New Delhi, all
RVTls .

5. All officers up to JDT level of DGE& (HQ)

8.D.0. llwith a request to take up the matter far approva{ of IFD for enhancement of the rates for

Cash prize to the best frainee.

(Aniia Srivastava)

| Dy. Director of Training

Copy for information : PS to Minster of Labour & Employment, FS to MoS (L&E}, PS to Secretary
(L&E),PS to DS | | |



DGE&T-19(26)/2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training

Dated 30/9/2010

To,
1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with

Vocational Training
Directors dealing with Vocational Training of all States/ UT Administrations
Director, ATl Hyderabad, ATi Bombay; ATl Kotkata , ATl Kanpur, ATl Ludhiana, Principal

CTI, Chennai

L

Subject: tem No. 3804.19 : Instructor Qualification for Advanced Module of Multi Skill
Courses being implemented in ITls upgraded as CoE.

Sir/Madam,

| am directed to inform you that the 38" meeting of the Naticnal Council for Vocational

Training (NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment , was held ¢cn
31% May,2010. Qualification for Instructor of Advanced Module of Multi  Skill Courses
being implemented in [Tls upgraded as CoE was discussad vide item No.3804.19 of agenda.

The following qualification of Instructor for Advanced Module of Multi Skill Courses being
implemented in [Tls upgraced as CoE was recommended by the council,

*Essential Qualification J Experience ' Desirable
Academic Technical (in industry/ training)
10th ciass A) For Engineering sectors
pass o . . : ,
equivalent | |- Degree in appropriate  branch of | 2yearsin Pass NCVT
engineering from a recegnised University or | appropriate/ approved
equivalent concerned module | “Training
Methodology
or or Module™ of
1. 3years Diploma in appropriate branch 5 years in _C;,rr:;“:lilr?;tructor
| of engineering from recognised Board/ appropriate/ Broaramme
(nstitute or equivalent cohcerned module 9
B) For Non-engineering sectors
. . . Pass NCVT
|, Degree in appropriate sector from a i 2vyearsin approved
recognised University or equivalent appropriate/ “Training
or concerned module Methodology
or Module" of
I, 3 years Diploma in appropriate sector Craft Instructor
from recognised Board/ Institute or 5 years in Training
equivalent appropriate/ Programme
concerned module

* Appointed instructor if do not posse Certificate of Training Methodology module of Craft Instructor
Training Programme, he should be trained in Training Methadology module within first six months
period of his joining.




Government of India has accepted the above qualification of Craft Instructor for
Advanced Module of Multi Skill Courses for implementation with immediate effect.
Henceforth, instructors for advanced medule should be appointed as per above qualification
and if_app_ointed instructor do not posse Certificate of Training Methodology module cf Craft
Instructor Training Programme, he should be trainad in Training Methodology module with in

first six meonths period cof his joining.

Yours faithfully

Director of Training
“Member secretary NCVT

Copy to:

1.

Bown

Director CSTA R, Kolkata / ATI(EPHydrabad, & Dehradun, FT| Bangalore & |

Jamshedpur & NiMI Chennai

RDAT Kanpur, Mumbai, Kelkata ,Chennal,Faridabad & Hyderabad
Principal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delni and all RVTIs

All officers up to JDT leve! of DGE& (HQ) ¥W

(Anita Srivastava)
Dy. Dsrector of Training

Copy for information : PS to Minster of Labour & Empioyment, PS to MoS (L&E),

PS to Secretary (L&E),PS to DG/S



DGE&T-19( 27} / 2010-CD
Government of India
W/o Labour & Employment
Directorate General of Employment & Training

Dated 30" August,2010
To, .
1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with

Vocational Training
2. Directors dealing with Vocational Training of all States/ UT Administrations
3. Director, AT! Hyderabad, ATl Bombay, ATl Kolkata, ATiI Kanpur, ATl Ludhiana, Principa!

CTI, Chennai

Subject: Additional [tem No.1: Prescribing Power Norms for trades under Craftsmen
Training Scheme.

Sir, .
| am directed to inform you that the 38"  meeting of the National Council for
Vocational Training (NCVT) under the Chairmanship Hon'ble Minister of Labour &
Employment , was heid on 31% May,2010. Prescribing Power Norms for trades under
Craftsmen Training Scheme was discussed in the meeting vide additional agenda item

No. 1.

In order to ensure total transparency and consistency in the affiliation system, power
norms were prescribed for 114 trade under CTS on the recommendation of an Expert
Committee formed for the purpose. The council approved the above power norms for
trades under CTS which given in encloesed Annex.

Government of India has accepted the above suggested Power Norms for 114 trades
under CTS for implementation. Henceforth, institutes (IT1s/ITCs) gesirous of taking
affiliation from NCVT must ensue the availability of prescr ibed power for the respective
trade as given in the enclosed Annex.

voyrs faithfully
R NPUNA>
(R.L. Singh)

Director of Training

Mermber secretary NCVT

Copy to,
1. Director CSTARI, Koikata/ATE(EPl)Hydrabad & Dehradun . FTI Bangalore & Jamshedpur

& NIMI Chennal
RDAT Kanpur, Mumbai, Kolkata ,Chennal,Fandabad& Hyderabad h
Frincipal MITI, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delhi and all R\/TJS\\;\

MmN

All officers up to JDT level of DGE& (HQ)
{Anita Srivastava)

Dy. Director of Tralning

Copy for information : PS fo Minster of Labour & Employment, PS to MoS (L&E), PS
to Secretary (L&E),PS tc DG/JS



Recommended Power norms per unit for Engineering and Non- Engineering trades
under Craftsmen Training Scheme

Engineering Trades

SI.Na. Name of the Trade ‘ -~ Total
1 2 AR : L -3
1. Archltectural Assistant 12,6 KW
2. Attendant Operator (Chernjcal P[ant) 13KW
3. . Building Mainienance : : 25 KW
4. Carpenter - CAKWS
"5, Draughtsman {Civil} - 37 KW
g, Draughtsman (Mechanical] o T RTRW
7. | Elecirician e o 32KW for 2 Um[S inone
- : Shift .
2. ' Elactronic Mechanic o : 3,,0_4KW
9, - Electronlater ' E ) LKW
10. Fitter .. - : : 35T KW
11 | Foundry fan ' o 1IIKW
12. | Information Technologv & E[ectromcs Svstem 1 7EKW
| Vaintenance . D
13, " Instrumert Mechanic 8.0TKW
- 14, Instrument Mechanic (Chemical Plant) - ol EKW
15. Interior Decaration and Pesigning = 9IKW -
18. Laboratory Assistant {Chemical Plant) & IOAL
17. Lift Mechanic S - LKW
18. Machinist S | 1832KW
19. Machinist (Grinder) ' 234K W
20. Maintenance Mechanic {Chemxcal Plant} . 13 KW
21, | Marine Fitter _ IKW
22. Mascn (Building Constructor} 2.5 KW
23. Mech. . Communication -~ Equipment | 2KW
Maintenance '
24, Mech. Repair & Mam’tenance of Heavy 6 KW
Vehicles” T
25, Mech. Repair & Maintenance of Lisht | 6Kw
Yehicles
26, Mech. Repair & Maintenance of Two | 1.2KW
Wheelers
127, Mechanic (Diesel} 422KW
28. Mechanic (Motar Vehicle) A4.8KW
28, Mechanic {Radio & TV) 304K W
30. Mechanic (Refrigeration and Alr-Conditioner] | 6.82KW
31. Mechanic (Tractor) £AKW
32. Mechanic Agricultural Machinery 135 Kw
33. Mechanic Auto Electrical and Electronics 25 KwW
34, Mechanic Computer Hardware 4 KW
35, Mechanic Consumer Electronics 2 Kw
36 Mechanic Industrial Electronics IRW




37. Mechanic Lens/Prism Grinding 7.5 KW
38. Mechanic Machine Tools Maintenance 17 KW
39. Mechanic Mechatronics 8 KW
40. Mechanic Medical Electronics 2 KW
41. Mechanic-cum-Operator Electronics 2 KW

Communication System :
42. Cperator Advanced Machine Tools 25 KW
43, Painter General 5 KW
44, Physiotherapy Technician 3 KW
45, Plastic Processing Operator 13,6 KW
48, Plumber 2.6 KW
47, Pump Operator-cum-Mechanic 11 KW
48, Radiolegy Technician C | AKW

{Radio Diagnosis & Radiotherapy)
4G, Sanitary Hardware fitter 43 KW
50, Sheet Metal Worker 11KW
51. Spinning Technician 19KW
53. Textile Mechatranics OKW
54, Tool & Die Maker (Dies & Moulds) 20.6KW
55. Tool & Die Maker {Press Tools, Jigs & Fixdures) | 25.6KW
58. Turner 15.35KW
57. Vessel Navigator  {under development)

Welder (Gas and Electric) 15.4 K
58. ’
55 Weaving Technician 9.4 KW
60. Wireman . A38 KW

Note : NORMALLY 3 PHASE WILL BE RECOMMENDED BUT INSTITUTES HAVING TOTALLOAD 5 KW AND
BELOW WITH SINGLE PHASE CONNECTION CAN ALSQ BE CONSIDERED IN NON TECHNICAL AREAS



Nen-Engineering Trades

1. Baker and Confectioner 16.6 KW
2, Textile Wet Processing Technician 8.6KW
3. Cahin/Room Attendant = 2 KW
4. Cane Willow and Bamboo Work [ 35KwW
5 Computer Aided Embroidery & Needle Work SRS KW -
8. | Computer Operator and Programmlnq Asastant sl 3 ABKW
7. " Corpgrate House Keeping .~ E - L2 KW
8. - Craftsman Food Production (Genefal) Lo A KW
g Craftsman Foad Production (Veqetanan} - L ARW T
10. | Créche Mariagement . - e KW
11. 'Cuﬁnq&Sewmg AR
12.. - | Dairying - 3 KW
13. Data Entrv Operator : A
14, Deéntal Lahoratory Techniclan 12 KW

- 15, .| Desk Top Publishing Operator . S E3KW
18. ' Digital Photographer ~ .~ | 65Kk,
17, - Domsstic Holse Keaping “ 1B T KW

L 18, Dress Making - 20KW
18. Driver Cum Mechanic {(Light Motor Vehicle) 1.2 KW
20. - Embroidery and Needle Work 3.7 KW
21, Event Management Assistant LW
22. Fashion Technology 8.2 KW -
23, Floriculture & Landscaping ZKW.
24, Front Office Assistant 12.8 KW
25, Hair and Skin care 14 KW
28. Hesglth Sanifary Inspector 4KW -
27. Harticuliure 2 KW
28. Haospital House Keeping 5 KW
29, - Hospital Waste Management 1S KW
30. Instifution House Keeping 9.2KW
31, Insurance Agent 2 KW
32, Leather Goods Maker LKW
33, Library & Information: Science 3 KW
34, Litho - Offset Machine Minder -4 KW
35. Manufacture of Footwear 52 KW
38. Medical Transcrigtion 4 KW
37. Network Technician 5 KW
38, Old Age Care 2 KW
39. Photographer 7 KW
40. Plate Makercum-impositer 4.2 KW
41. Pre/Preparatery School Management (Assistant) KW
42 Preservation of fruits and vegatables 4.7 KW
43, Process Cameraman 4 KW
44, Secretarial Practice 1B KW
45 Stenography (English) 4.4 KW
48, Stenography (Hindi) 4,4 KW




47, Steward 8 Kw
48, Tourist Guide 4 KW
49, Weaving of Silk and Woo}en Fabrics 1T KW
50. Weaving of Woolen Fabrics 17 KW
51 Catering & Hospitality Assistant 19KwW
52 Travel & Tour Assistant 45 KW
53 Multimedia Animaticn & Special Effect Glw
54 Office Assistant cum Computer Operafor BKW

Mote: NORMALLY 3 PHASE WILL BE RECOMMENDED BUT lNSTlTUTES HAVING
TOTAL LOAD 5 KW AND BELOW WITH SINGLE PHASE CONNECTION CAN ALSO
BE CONSIDERED iN NON TECHNICAL AREAS



Tg,

DGE&T-18( 28) / 2010-CD
Government of India
M/o Labour & Employment
Directorate General of Employment & Training

Dated 30" August,2010

1 Sephnburote

1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations
dealing with Vocational Training

2, Directors dealing with Vocationa! Training of all States/ UT Administrations

"~ 3. Director, ATi Hyderabad, ATI Bombay, ATl Kolkata , ATl Kanpur, ATi Ludhiana,
Principal CTI, Chennai

Subject: Additional Agenda No.2: Norms for selection of Trade Testing Centres
for conducting All India Trade Test for Craftsmen.

Sir,

| am directed to inform you that the 38" meeting of the National Council for
Vocational Training (NCVT) under the Chairmanship Hon'ble Minister of Labour &
Employment , was held on 31 May,2010. Norms for selection of Trade Testing
Centres for conducting All India Trade Test for Craftsmen was discussed in the

meeting vide additional agenda item No.2.

it was proposed that new ITIs/ITCs should be made "Trade Testing Centers”

only after establishing credibility in all respect . Accordingly, the councii approved the
following amendment in the clause i) of norms for selection of Trade Testing Centres for
conducting All india Trade Test for Craftsmen given in para 21(i) of Appendix-VIII of
“Training Manual” for-1Tis/ [TCs. para 21(i) of Appendix-VIli refating to Trade Testing
orocedure of “Training Manua!” for ITls/ ITCs, norms for selecting Trade Testing Center
However, the other clauses would remain unchanged.

Trade test may be conducted cnly in ITis/ITCs  which should have
minimum 8 trades/units affiliated to NCVT and are at least 5 years old.
However, [TIs/ITCs which are affiliated in trades introduced under CTS
during last five year peried and trades which were unigue in districts are

- exempted from the abcve clause and could be made Trade Testing

Centre.

Also, in exceptional circumstances the State Director may locate a trade
testing céntre in an institute having less than 8 units, provided it has all
other reguisite infrastructural facilities. It would alsc be ensured that
supervision weould be done by a competent person, other than the staff

members of the institute.
Contd..



Government of India has accepted the above recommendation of councit for
implementation. Henceforth, amended norms as given in annex-l should be followad
while selecting Trade Testing Centres for conducting All India Trade Test for

Craftsmen.
Yours faithf{yly
(RL. Singh!

Directer of Training
Member secretary NCVT

Copy to:

(i) Director CSTA RI, Kolkata / ATH{EPI)Hydrabad, &Dehradun FTi Bangalore &
Jamshedpur & NIMI Chennai

(i) RDAT Kanpur, Mumbai, Kolkata ,Chennai Faridabad & Hyderabad
(iii) Principal MIT!, Haldwani, Calicut, Jodhpur, Choudwar, NVT!, New Delhi and all

RVTIs
(iv) All officers up tc JDT level of DGE& (HQ) &\/L%

(Anita Srivastava)
Dy. Directer of Training

Copy for information : PS to Minster of Labour & Employment, PS to MaS
(L&E),

PS to Secretary (L&E), PS to DG/JS



i

Annex-|

Norms for selection of Trade Testing Centres

Trade Testing Centres: Trade test may be conducted only in [TIs/ITCs which
should have minimum 8 trades/units affiliated io NCVT and are at least § years old.
However, [TIs/[TCs which are affiliated in trades introduced under CTS during last
five year period and trades which were unique in districts are exempted from the
above clause and could be made Trade Testing Centre.

Also, in exceptional circumstances the State Direclor may locate a trade testing
centre in an institute having less than 8 units, provided it has all other requisite
infrastructural facilities. It would also be ensured that supervision would be done by
a competent person, other than the staff members of the institute.

For IT! / [TC having tess than 8 units, practical trade test may be conducted in an
affiliated ITI/ITC having minimum 8 units capacity and relevant trade(s) which is
located preferably within a distance of 50 kms.

For ITls having less than 8 units capacity, the theoretical test may be ccnducted
after grouping different small [Tls in a suitable building if so required.

The State Director in-charge of Crafismen Tralning should ensure that the trads
testing centres located by them have all the requisite facilities in terms of tools,
equipment and machinery for conducting the practical tests. They should also
depute responsible officer to visit these centres prior to commencement of the trade
test to ensure that the required number of machines/equipment are in crder at these
centres. The institutes where the required number of machines/equipment/tools are
not available or are not in a working condition, should not be selected as a trade

testing centre.



DGE&T-19{ 29}/ 2010-CD
Government of India
M/o Labout & Employment
Directorate General of Employment & Training

Dated 20" September,2010
R
To,
1. Secretaries/Principal Secretaries of all the State Govts / UT Administrations dealing with
Vocational Training
Directors dealing with Vocational Training of all States/ UT Administrations
3. Director, ATl Hyderabad, ATi Bombay, ATl Kolkata , ATl Kanpur, ATl Ludhiana,
Principal CTl, Chennai

r

Subject: Additional [tem No.3: Opening of new industrial training institutes/centers

Sir, :
| am directed to inform you that the 38™ meeting of the National Council for Vocational

Training (NCVT) under the Chairmanship Hon'ble Minister of Labour & Employment , was held on
31%' May,2010. Opening of new industrial training institutes/centers was discussed in the

meeting vide Additional item Ne.3 of Agenda.

The council approved the proposal of opening of new ITIs/ITCs by companies like sole
propriety, private 7/ public limited, registered under companies act, societies & trusts registered as
per act, and promoters of SEZs, etc. Council also approved that these organization could also set
up Trainers’ Training Institutes as per rules and Act.

Government of India has accepfed the above proposal for implementation. Henceforth,
companies like sole propriety, private / public limited, registered under companies act, societies &

Yours fafthfu@ ‘
e

as Trainers Training Institutes and seek affiliation from NCVT.

s
(R.L. Singh)
Director of Training
Member secretary NCVT

i} Director CSTA R, Kolkata / ATI(EP)Hydrabad, & Dehradun , FTI Bangalore & Jamshedpur

& NIMI Chennali
in RDAT Kanpur, Mumbal, Kelkata Chenpal Faridabad & Hyderabad
i) Principal MIT1, Haldwani, Calicut, Jodhpur, Choudwar, NVTI, New Delhigand all RVTIls
V) All officers up to JDT level of DGE& (HQ) '

(Anita Srivastava).
Dy. Director of Training

Copy for information: PS to Minster of Labour & Employment, PS to MoS (L&E), S to Secretary
(L&E),FPS t0 DG/JS



DGET- lQHSW‘Qo}O — D
Qa C@v\s')f*\““d‘?&’\ D‘P‘ NC\/T‘*R’* QO{D—-20{3

[EXTRACT FROM THE GAZETTE OF INDIA, PART [—SEC. 1, dated 11th December 2010

MINISTRY OI LABOUR & EMPLOYMENT
DIRECTORATE GENERAL OF EMPLOYMENT & TRAINING
New Delhi, the 19th November 2010
No. DGE&T-19/31/2010-CD—In partial modification of Ministry of Labour & Employment (Directoraie General of

Employrient & Training), New Delhi. Resolution No. TR/EP-24/56 dated 21st/24th August 1956 (amended upto
24th October, 2007) the composition of National Council for Vocational Training (Para-5) shall Kereinafter stand

amended as under we.f 4,11.2010

Composition of the Council : The Council is reconstituted by the Government of India and it consists of the following

mermbers —

(8) Union Minister for Labour & Employment Chairman

{b) Minister of State for Labour & Vice
Employment Chairman

{e) Secretary to the Government of India, Member
Labour & Employmeni

(d} Director General Employment & : ‘ Member

(&)

(0
{g)

Training/Joint Secretary,
M/o Labour & Employment .

Financial Advisor, ‘ Member
M/o Labour & Employment

Dy. Director General {Iraining) Member
Dy. Director General (Apprenticeship Trg.) Member

and one representative each of the following - —

(h)

$y
)]
(k)
)
(m)
(n)
()
(M

(i) Department of Technical Education, Ministry of Human Resourde Development
(iiy Department of Information Technology, Ministry of Communications & Information Technology
(i) Ministry of Micro, Small & Medium Enterprises
(i) Ministry of Textiles |
The representatives shali, as far as possible, be Technical Officers.

One representative each from the State Government/Union Territory Administrations (State Directors dealing with
Craftsmen Training Scheme)—Andhra Pradesh, Assam, Gujarat, Himachal Pradesh, Chhattisgarh, Madhya Pradesh,
Mzharashtra, Karnataka, Kerala, Orissa, Rajasthan, Tamil Nady, Uttar Pradesh, West Bengal, Jammu & Kashmir, Harvana,

Bihar, Delhi, Nagaland and Tﬁpura

Three represeniatives of Empioyers Organizations to be nominated by the Government of India

Three representatives of Workers Organizations to be nominated by the Government of India

Five representatives of Professiona! and Leaned Bodies to be nominated by the Government of India

Cne representative of the Al India Council for Technical Education to be nominated by the Government of India
Five Expert to be nominated by the Government of India

One representative each of the Scheduled Castes and Scheduled Tribes to bs nomdnated by the Government of India
Ome representative of Women Organization to be nominated by the Government of India

Director of Training, DGE&T M/o Labour & Employment—Member Secretary

ANIL SWARUP
Jt. Secy.
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